
SAFETY MANAGEMENT PLAN 
 
 
 
OVERVIEW 
 
EVENT: NYLD – The National Young Leaders Days 

LOCATION: Globox Arena (Claudelands Event Centre) 

DATE: NYLD Pack in day Wednesday 11 May 2022 and NYLD Show day  

Thursday 12 May 2022 (incl Pack out). 

TIMES: NYLD Show day times: 6am – 2:30pm, pack out after. 

NUMBERS: NYLD: Audience: 1200, Crew: 25 

 

The Kids for Kids Charitable Trust (Promoter) is committed to providing and 

maintaining a safe and healthy workplace for all performers, crew and 

contractors, and to providing the information and supervision needed to achieve 

this. 

 

The promoter, in conjunction with the venue will provide for all aspects of 

Health and Safety for the duration of the show, however staff and contractors 

need to be aware of their responsibilities and comply with the safe work 

practices associated with their respective roles and within the Entertainment 

& Hospitality Industries overall. 

 
RESPONSIBILITIES 
 
Name Position Held Contact Number 

Sarah van’t Hof Event Director 021 77 44 22 

Lance Cathro Production Manager 021 661 942 

    
 
 
EMERGENCY CONTACT DETAILS 
 
Contact Name Position Held Contact Number 

First Dana Haycock 
 

Claudelands 

Event Centre 

027 1800 2146 
 

Second Sarah van’t Hof Event Director 021 77 44 22 

 



 
SCOPE AND ACTIVITY DETAILS 
 
1. ESTABLISHMENT OF PRODUCTION – At approximately 9am on Pack In 

day, all sound and lighting will arrive, be loaded in and set up in venue. 
2. SECURITY AND VENUE STAFF IN POSITION – Venue staff and security 

will be in position for the start of show.  
3. PACK DOWN – All Production will commence pack down at close of show 

and vacate the premises upon completion of pack down. 
 
SAFE WORK METHOD STATEMENT 
All work on site will be conducted in accordance with related safe work 
practices and monitored by the Promoter. 
 
COVID19  
NYLD is classed as an ‘event’ under the CPF and will operate in person under 
the Orange or Green settings.  
 
For an outline of the CPF you can click here.  
 
All contractors and crew will be told that if they feel unwell that they are to stay 
home and not come to the venue. 
 
All NYLD crew will wear masks while working. 
 
Hand sanitiser will be available through the venue. 
 
A reminder around basic hygiene measures will be communicated from stage 
for all attendees. 
 
 
FIRST AID 
For minor incidences, a First Aid kit will be kept in the in the Claudelands 
Arena office and also at the NYLD Help Desk.  
 
For all other incidences a call will be placed to 111. An incident report will be 
completed for any accidents or injuries. 
 
 
SAFETY MONITORING 
Each area will be responsible for their own safety and safe work practices.  
The Promoter will monitor this. 
 
 
FIRE 
Fire extinguishers are located at a number of locations around the venue.  
 
All Fire Exits will be clearly marked and venue staff will direct the flow of 
people from the building in case of emergency. 

There will be no pyrotechnic aspect to the show.  



LAW & ORDER ISSUES 
Will be dealt with by venue security, and the protagonist held until Police 
arrive (if necessary).  
 
EMERGENCY EVACUATION 
In the case of an emergency evacuation all entries/exits to be opened (by 
venue staff), and all attendees to be moved to the emergency evacuation area 
in the front area of the building. If the alarms sound please head to the 
nearest exit. Guests are to assemble in the front of the building at a safe 
distance from the building. 
 
An emergency evacuation should only be declared by the venue 
representative. 
 
SERIOUS HARM 

1. The person/s affected to be treated immediately 
2. Area to be cordoned off, and photos taken if appropriate 
3. Worksafe NZ to be notified immediately 
4. Event promoter to complete an investigation as soon as possible 

 


